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Procedures - State Employees and OfficersInvolved in Lawsuits

Act 65 of the Fird Extreordinary Sesson of 2000 specifies that the State will
indemnify and defend a covered individua againg any dam, demand, suit, complaint or
petition provided the cause of action occurred while the individud was engaged in the
peformance of hisher duties as a State employee or officid and the individud was free
of crimina conduct. Further, the Act changes the process by which the Stat€’'s Attorney
Generd isto be notified.

The employee or officd mug, within ten (10) days of being served with any
summons, complaint, process, notice, demand or pleading, deliver a copy of the origind
document to The Honorable Richard leyoub, Office of the Attorney Generd, Risk
Litigation, Post Office Box 94095, Baton Rouge, LA 70804-9095 and request that the
State provide him/her with a defense and indemnification. A referrd letter (see atached
draft) must be filled out and signed by the employee and sent to the Attorney Generd’s
office. A copy must dso be forwarded to the System office.

Timdy ddivery of the summons or cdam is a prerequiste for defense and
indemnification. The notice or documents ddivered to the Attorney Generd’'s office
should aso indicate the date and type of service (served by mail or the Sheriff) and the
date received. Failure to follow this procedure may result in the State's refusa to accept
responsibility for the defense or consequences of the lawsuit. This process must be
followed separately for each employee who is served with aclaim or lawsuit.
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Anytime a lawsuit, legd document, or other offica notice is sarved on a
Universty of Louisana Sysem depatment or employee, the document must be
immediately forwarded to the attention of the System employee designated to act as the
agent for service of process a the System office, officidly domiciled a 150 Third Stret,
Third Floor, Baton Rouge, Louisana 70801. This designee will be responsble for the
gppropriate routing of the document.

Procedures - The Univerdty is Served With Official Legal Documents

Anytime a lawsuit, legd document, or other offica notice is sarved on a
Univerdty of Louisana Sysem inditution, the document must be immediately forwarded
to the atention of the Sysem employee designated to act as the agent for service of
process a the System Office, officidly domiciled a 150 Third Street, Third Foor, Baton
Rouge, Louisana 70801. This designee will be respongble for the appropriate routing of
the document.

Universty adminigrators are urged to plan monthly mestings with those persons
employed by Risk Management, the System, and/or the university to defend those clams.
Such action will dert the Board as to the type and kinds of clams that are pending as
wel as the qudity and efficency by which they are being handled. This will dso place
the Sysem in a postion of interjecting policy consderations in the resolve of any dams
that may affect managemen.

Information Regarding Claims
Typesof Claims

The Board and its univerdties ae generdly confronted with the following three
typesof dams.

A. Clamsinvolving education issues
These cdams may involve the awarding of degrees, grades and grade
gopeds, course offerings, promotions, graduation, appeadl of university
decisons, and contract issues between the universty and its students as
well as sudent discipline.
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Clamsinvolving labor, management, and/or employment issues

These dams generdly involve the right of the Sysem, its officids, or the
officids of particular univerdties to manage or take action with regard to
the universty.  These actions often involve employment, promotion,
sdary, breach of contract, job assgnment and other labor or employment
related issues. They are not in the nature of tort daims.

1. All classfied employees normdly must go through the Civil
Service process with agppeds of disciplinary actions wherein the
Civil Savice Commisson genedly resolves these issues
Classfied employess may file certain clams in State or Federd
Court.

2. All faculty and unclassified employees normally proceed through a
campus-based grievance procedure and then may file certan
clamsin State or Federa Court if the issues are unresolved.

Gened liability dams

This group of dams aises gengdly from “doing busness” The dams
include accidents on campus, contract breaches, and discrimination or
improper treetment.  All ae cdassfied as tort cdams Students,
employees, or third parties may filethese dlams.

Management of Claims by Type

A.

Clamsinvolving education issues

The Sysem’s in-house atorney, the Office of the Attorney Generd’s Civil
Divison, or an dtorney specificdly employed by the universty will
handle these dams. Risk Management, or any other insurance, generdly
does not cover these clams. However, if the clam is in the nature of a
tort clam, then the Office of Risk Management may provide coverage and
a Rik Management attorney will be assigned through the Office of the
Attorney Gengrd. In the event of any judgment rendered agangt the
Sysem or the universty on any insured cdam, the Office of Risk
Management assumes respongbility for and payment of the judgment. In
dl other cases, the university or System may pay the judgment or direct
the successful paty to submit the judgment to the Legidature for
appropriation.



LITIGATION
Page Four

Clamsinvolving labor, management, and/or employment

These clams are handled through the Office of the Attorney Generad or
the counsd for the Sysem or university. Risk Management may become
involved if atorney’s fees are demanded or there is a possihility that there
will be a generd damage award. If clams are consdered insured, the
Office of Risk Management will make any judgment and provide for the
payment of the defense. If the clam is consdered uninsured, the defense
and payment of any judgment is the respongbility of the System or
university.

Gened lidbility daims

These cdams ae dmost adways covered through the Office of Risk
Management. The Office of Risk Management assumes responshility and
assigns an atorney, ether inthouse or by contract. The Office of Risk
Management tekes full responghility for the cost of defense as well as the
payment of any judgment that may be rendered.
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